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About the course Adding bullets in microsoft word

Adding bullets in microsoft word course, in this course you'll explore the art of enhancing document organization and
readability through bulleted lists. Through hands-on demonstrations and guided exercises, you'll learn how to apply,
customize, and manipulate bullet points to effectively structure your content. Whether you're a student, professional, or
writer, mastering bullet formatting in Word will elevate your document creation skills and streamline communication.
Join us to unlock the power of bullet points in Microsoft Word and take your documents to the next level.
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Course Lesson(24)

Lesson 1 : Word 2016 for Beginners Part 1 Overview of the Course

Lesson 2 : Word 2016 for Beginners Part 2 What s New in Microsoft Word 2016

Lesson 3 : Word 2016 for Beginners Part 3 How to Use the Microsoft Word 2016 Interface
Lesson 4 : Word 2016 for Beginners Part 4 How to Use Microsoft Word 2016 Backstage View
Lesson 5 : Word 2016 for Beginners Part 5 How to Create a New Blank Document in Word 2016

Lesson 6 :
Word 2016 for Beginners Part 6 Non Printing Characters and Line Spacing Basics in Word 2016

Lesson 7 : Word 2016 for Beginners Part 7 How to Save a Word 2016 Document

Lesson 8 : Word 2016 for Beginners Part 8 How to Open a Word 2016 Document

Lesson 9 : Word 2016 for Beginners Part 9 How to Navigate in a Document

Lesson 10 : Word 2016 for Beginners Part 10 How to Use Go To Find and Replace

Lesson 11 : Word 2016 for Beginners Part 11 How to Edit a Word 2016 Document

Lesson 12 : Word 2016 for Beginners Part 12 How to Use AutoCorrect in Word 2016

Lesson 13 : Word 2016 for Beginners Part 13 How to Select Text in Word 2016

Lesson 14 : Word 2016 for Beginners Part 14 How to Cut Copy Paste in Word 2016

Lesson 15 :

Word 2016 for Beginners Part 15 How to Use Character Formatting Options in Microsoft Word
2016

Lesson 16 : Word 2016 for Beginners Part 16 How to Use Format Painter in Microsoft Word 2016
Lesson 17 : Word 2016 for Beginners Part 17 Page Number in Microsoft Word 2016

Lesson 18 : Word 2016 for Beginners Part 18 Adding Bullets in Microsoft Word 2016

Lesson 19 : Word 2016 for Beginners Part 19 Creating an Outline in Microsoft Word 2016

Lesson 20 : Word 2016 for Beginners Part 20 How to Align Text in Word 2016
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Lesson 22
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Lesson 24 :

: Word 2016 for Beginners Part 21 How to Change Line Spacing in Word 2016
: Word 2016 for Beginners Part 22 How to Add Indents in Microsoft Word 2016

: Word 2016 for Beginners Part 23 How to Use Tabs in Microsoft Word 2016

Word 2016 for Beginners Part 24 How to Sort a List in Microsoft Word 2016
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