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About the course Microsoft word online for beginners

Microsoft word online course, in this course we will explore Microsoft Word Online, the cloud-based version of the
popular word processing software. You will learn how to create, edit, and format documents directly from your web
browser without the need to install any software. This course covers essential topics, such as text formatting, inserting
tables, images, and hyperlinks, as well as using built-in templates to enhance your productivity. Additionally, we will
focus on real-time collaboration features that allow multiple users to work on the same document simultaneously. You
will also discover how to track changes, leave comments, and use Word Onlinea€™s sharing options to collaborate with
team members seamlessly. By the end of the course, youa€™1l be equipped with the necessary skills to efficiently create
professional documents, manage formatting, and work collaboratively in a cloud environment. This course is ideal for
both beginners and those looking to improve their skills in using Word Online to streamline document management
tasks.
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