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About the course Communicating Effectively

How can you communicate effectively? To communicate effectively, you need to avoid distractions and stay focused.
Inconsistent body language. Nonverbal communication should reinforce what is being said, not contradict it. If you say
one thing, but your body language says something else, your listener will likely feel that you're being dishonest.What
does it mean for you to communicate effectively? Communicating effectively means that your ideas and concepts are
being heard and people are acting upon them. It also means you are able to listen, understand, and take action on what
other people say. ... The hard part about business communication is that people often don't know they are not conversing
clearly.What are the 5 keys to effective communication? 5 Keys to Effective Communication Be positive. Raise your hand
if you ever felt encouraged after communicating with a negative person. ... Be a listener. ... Be an echo. ... Be a mirror. ...
Be real.What are some examples of effective communication? Continue to develop these skills once you're hired, and
you'll impress your boss, teammates, and clients. Listening. Being a good listener is one of the best ways to be a good
communicator. ... Nonverbal Communication. ... Clarity and Concision. ... Friendliness. ... Confidence. ... Empathy. ...
Open-Mindedness. ... Respect.
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